
 

Visitor Orientation Policy 
Training & 
communication 

Definitions 

Visitor 
A visitor is someone that is conducting non-routine activities that may require 
unaccompanied access to various operating areas.   

Short Duration Contractor 
A short duration contractor is someone, or a company, who will be limited and short-term 
activities on company managed worksite.  Short duration contractors are to be treated as 
Visitors. 

General Orientation Process 

• Short duration contractors and visitors are to be oriented upon their arrival and before 
being left unsupervised. 

• Orientations must follow the list of items on the Visitor Orientation Form. 

• Orientations must be renewed if an orientation has not been completed annually or 
whenever the orientation is changed. 

• Records of orientations are to be maintained on the Visitor Orientation Form. 

 

*The information in the policy does not take precedence over applicable government 
legislation, with which all employees should be familiar.* 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

      _________________________________________ 

Andrew Cardinal - Business Manager 

January 4, 2020 

 


