Enforcement/Discipline
Policy

Company Rules

Policy

Step Discipline Program

Any SL Smokeeaters LP employee found to be acting in a fashion contrary to the Safety
Management System will be disciplined. Serious infractions may result in skipping one or more of
these steps.

Step 1: Verbal warning Step 3: Suspension with no pay
Step 2: Written warning Step 4: Termination of employment
Grievances

All grievances will be taken to the manager who will determine the appropriate action.

Records

Records of disciplinary action shall be kept on the employee’s personnel file for a period of not
less than three years after employment has been terminated.

Other Enforcement Guidelines

Verbal Warnings
Verbal warnings will be issued for initial and/or minor offences.

Written Warnings

Written warnings will be issued for major and/or reoccurring non-conformances. Any accumulation
of written warnings will result in the employee’s conduct being evaluated by management.
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